Hi all. Here is a list of common search operators that should help get you started.

	Operator
	Function
	Example

	From
	Specifies that you are searching messages coming from a person
	From:joe

	To:
	Specifies that you are searching messages that you have sent to a specific recipients
	To:joe

	Subject:
	Specifies a subject.
	Subject:self week

	Date:
	Specifies a specific date on which the message was delivered or sent
	Date:5/5 or date:last week

	Has attachment:yes or no
	Specifies whether or not the message being searched for has an attachment

	Has attachment:yes
Has Attachment:no

	Folderpath:
	Instructs Outlook to only search the specified folder
	Folderpath:inbox

	Body:
	Searches the message body for any given query.
	Body:camping trip



[bookmark: _GoBack]Remember that operators can be used together for more effective searching.(example, subject:skydiving date:5/1/18 body: supplies. Have fun.

